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Dear Ms. Thuy Lee,

I, Gavi Nguyen, am writing on behalf of Gavi Farm Organics regarding 

our company’s entry into a new market in Dong Nai. I am writing to 

introduce our company to you and provide some information about 

the organic and natural foods, supplements, and additional wellness 

products we provide. We are currently operating in markets located in 

Vinh Phuc, Hanoi, and Danang and are excited to expand our reach to 

the Dong Nai area.

As� we� are� in� the� same� industry� and� oer� similar� products,� I� felt� it�

reasonable to extend my salutations and suggest we meet to discuss 

how we can work together to better serve our customer base. At Gavi 

Farm Organics, we provide food, supplementary health and wellness 

products that help our customers improve and develop their overall 

health and well-being.
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THIS MEMORANDUM OF AGREEMENT (“Memorandum”), dated _________, 

between [COMPLETE NAME OF PARTNER] (“PARTNER”) an organisation 

[SPECIFY TYPE; for example: not-for-pro�t] established under the laws 

of� [COUNTRY]� with� its� oɝces� in� [LOCATION,� COUNTRY]� represented� by�

[REPRESENTATIVE OF PARTNER], [TITLE]; and [COMPLETE NAME OF PARTNER] 

(“PARTNER”), with its principal place of business in [LOCATION, COUNTRY] 

represented by [REPRESENTATIVE], [TITLE]; collectively referred to as “the 

Partners”.

WHEREAS, [PARTNER] is an organisation [SPECIFY TYPE; for example: not-for-

pro�t] established with the goal of [GENERAL GOAL; for example: promoting�

the�reading�culture,�providing�high-quality�knowledge�and�solutions�for�the�public�] in 

[COUNTRY];
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1.    The main purposes of this Memorandum are as follows:

(a) to foster bilateral cooperation between the Partners in order to 

produce desired results in various joint activities and cooperative 

works to be implemented under the framework of this 

Memorandum;

(b) to build and enhance development partnership between Vietnam 

and Korea in the publishing industry.


