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@ L&i néi dau

Ban da bao gid dudc (hoac bi) sép yéu cau dich cac van ban thuong mai chua?
D6 co thé 1a mot email cong viéc, mot ban nhac viéc don gian, hay co thé phuc
tap hon mot chut la bién ban cudc hop, théng cao bao chi, tham chi “khoai” han
nia |4 tai liéu dai ca chuc trang A4 vé dao tao nhan sy clia cong ti day thuat ngd
va kién thic chuyén nganh. Néu ting phai ddm nhiém viéc &y, chac han ban
da c6 khong it 1an roi vao tinh huéng nghi mai khéng ra tu/cum tu hay céu tric
dé dién dat chinh xac mot noi dung nao dé. DAu biét rang viéc tim dugc tuong
duong tuyét déi gidra hai ngdn ngl khac nhau la diéu bat kha, nhung trong baoi
canh thuong mai, viéc chon ding tir - vé ca nghia chuy@n mén va sac thai ti - cé
thé quyét dinh viéc thanh bai ctia mot thuong vu, khién méi quan hé véi khach
hang tiém n&ng va ca hinh &nh cla ban trong mat déng nghiép va lanh dao t6t
lén hodc xau di.

Cudn sach Thuc hanh dich thuong mai Viét - Anh sé giup ban tu tin hon khi
dich cac van ban thuong mai thusng gap (nhung khéng dé& chuyén nglr néu ban
chua quen vdi cdu tric van ban va cac tu ngl thusng dung trong ca tiéng Anh va
tiéng Viét). Phan chinh cuta sach dugc chia theo 13 chu dé tuong (ng voi 13 loai
van ban thuong mai thusng dugc yéu cau dich Viét - Anh, dc biét la trong cac
doanh nghiép co yéu td nudc ngoai nhu co vén dau tu nuéc ngoai hodc cé nhan
su, doi tac, khach hang nuéc ngoai.

Cudn sach dugc chia thanh cac phan nhu sau:

Phan 1- Nhiing diéu co ban vé bién - phién dich Viét - Anh: gi¢i thiéu so lugc vé
nhidng li thuyét co ban can biét khi thuc hanh dich.

Phan 2 - Thuc hanh dich thuong mai Viét - Anh theo chu dé: luyén tap dich
theo tung budc vé 13 chl dé thuong mai.

Phan 3 - Phu luc: cac mau van ban thuong mai nhu bién ban ghi nhd, ban cam
két kem danh muc céc chuc danh trong doanh nghiép, tén moét sé co quan, don
vi va chtc danh lanh dao, can bd cong chuc trong hé théng hanh chinh nha nuéc
Viét Nam.

Chung téi hi vong rang Thuc hanh dich thuong mai Viét - Anh sé la mét cong cu
h{iu ich giup ban hoc va ap dung tiéng Anh trong cudc song cling nhu céng viéc
dugc thuan lgi va hiéu qua hon.
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@ Cau truc sach

Thuc hanh dich thuong mai Viét - Anh dugc chia thanh ba phan, trong do
Phan 2 la ndi dung trong tdm clia cuén sach véi 13 chuong, moi chuong tap
trung vao mot loai van ban thuong mai thusng dugc yéu cau dich Viét - Anh
trong doanh nghiép.

Cac chuong nay dugc trién khai theo c&u tric nhu sau:

Step 1-Lead in / Khéi dong

Lead-in
Hiy doc van bin tiéng Anh duti diy 46 cs hinh dung v8 cach vidt t vyng

P . VA cau ric thuthg dung trong loai van ban nay. Khi doc, ban c6 thé gach
cuartes Thu gigi thiéu doanh nghiép s " Wi Yo
- . e O
Business Introduction Letter £
Dear Ms, Thuy Lee,
1. Gavi Nguyen, am writing on behalf of Gavi Farm Organics regarding
aur company's entry into a new market in Dong Nai. | am wariting to
eter)la cach 68 cong i/ introduce our company to you and provide some information about
461 tac, haphan ph
3 - the organic and natural foods, supplements, and additional wellness
és4n phém/ dich vy minh cung c4p.
products we provide. We are currently operating in mar kets located in
“Thus gioi thigu gida doanh nghiep vol doanh nghiep (828 Introduction Emal  Lotter) o S sl ——
upe sidyng 06 o offerh, moi a he Dore Malorce 7
) hos Gon thuskn 4 gidh thidu sén phim / dich va (product /
nl
“Thu giel thigu gilla doanh nghiép V8l khach hang (B2C Introduction Email/ Latter) Kinh g0l Thoy Lee.
5 86 " i 0118 Gal Nguyen, 1 v ths dy 86 thay mat Gav Farm Organics 130 061
(newrelsace), vite Khaitruong ehi hanh méi eutlet cpening. VOl ch 8 ige cBng hung 61 ga nhap ] rueng mol o Bng Nal. Telmugn H
® oon 2 ! e §
‘chao dBu thu ve cudi thu: Hign ehang 16 Gang hoat 800 ] cbe ti taang 8 Vinh Phac Ho Nbivb B4 E
. . " eiosing Ning, v mong mun md 19ng host 04 161 khuuc Dong el X
nhumye dich vidt th. H
ai6h 500G 1/ 6 GG Gung G&p. NNTNG gia ] ma san pham  dich vy man I s we are in the same industry and offer similar products | felt it F
NoaG:thanh ty doanh nghies /16 Ghic 08 dat UGG reasonable to extend my salutations and suggest we meet to discuss :
i J il how we can work together to better serve our customer base. At Gavi H
. i . ngin gon Farm Organics, we provide food, supplementary health and wellness 8
wheh eha thangtinlianty. products that help our customers improve and develop their overall £
health and wel-being. "
Vi ching ta dang kinh dosnh cing ngins hang v cung cép c4c s4n phim
aiengnhau,
13n 6 Cih thic hop tac Ahm phue w Kndch Rang 5t hon. TalGavl Farm
Organics,ehing 6] cung efp e phém. thyc BhA b6 5ung va sén phim
18 trg 50 e, giap ki hang c8l thign va nng cao s khe té cht
L tiohthén.
25 THUE HANH OICH THUONG MAIVIET - AN CHAPTER O1: THU GIOITHICUBOANH NGHIEP 25

Cung cép théng tin nén vé
loai v&n ban, bao gém dinh
nghia, muc dich st dung va Bai doc mau bang tiéng Anh
cac luu y khi dich hoac soan gitip ngudi hoc lam quen véi
thao bang tiéng Anh thé thuc van ban, cac cau

truc va tu vung thudng dugc

dung trong van ban tiéng Anh




Step 1-Lead in / Khéi dong (cont.)

T khoa va cac dién
dat quan trong can
ghi nhé trong bai doc

Vocab & Expressions |G—_—_—_

B28B = Business-to-business: doanh nghi¢p voi doanh ng!

B2€ = Business-to-customer: doanh nghigp vdi khach hang!

on behalf of ~: thay mit -

regarding N / that - clause: vé -

entry into ~: gianhap ~

operate: hoat ddng, van hanh

expand one’s reach to ~: mé rong hoat déng o1 -
extend ones salutation: giri 181 chao

customer base: khach hang (nhom ngusi mua va st dung s

Also, it clear that your organisation goes beyond natural and organic

food and health products to offer clients services that further support doanhnghiép)

Our

o bey : vugt ngodi -
please find enclosed + N: dinh kém thula -

typesof . and | believe weat Gavi
‘work with your organisation to not only provide high-quality products

but health supportservices aswell.  + T tneniett )

Them veo 66, 00 1 th 1 réng ngoal thue phém 1y thén va RO €0 cing
e 54 phém 16t cho sdc Knbe, cong 1 chf ¢8n cung c4p Bhang clen vy o
18 3 thém cho khéch hang trong wge néing cao sic khde 16 . Higa ta, extend onete selutaton: i K thho
eing 18 chua cung e3p ogldich vy iy, vi 01 ing Gavl Farm Organies

xin diing ngan ngai / xin cy

p!
\e's earliest convenience: cang som,

ISR S oR) b

dichvels
cntiugng s, m con e cac i g uc knde . ot doanh nghibp)
obeyond-+N: vugt ngodi -
please find enclosed o N: inn kem thula -
Please find enclosed a lst of our products and price points, as wel
SRR doupraves S pa pleasefeel frea to V. in g ngén ngei / xin e
as our ideas for wellness support services that our businesses may
at one's earliest convenience: cang s6m cang 16t
partner up, Please feel free to contact me at your earliest convenience
o discuss our ideas and any questions you may have regarding this
request. »
Check-up
a i, bing i
o 5 Dién vao Ghd tréng trong Gac cau tigng Anh theo nghia Ga cau tisng Viet

duge cho.

b 1u0ng sang nhw thdc mis <0 1 quan dén 0é nghi .

01 Thay mat cong  ABG, 1 vidt thu ndy gii thigu vé cong 1 11 va chis 58 mgt vé
Thank you, and | ook forward to hearing from you. 1h0ng tinvé sén phém ma ching 6] cung cdp.

Kindest regards,

Gavi Nguyen, CEO

Goui Form Organies, JSC.

00M O3HLHNY - L300 9 SNOLK WY L

ABG Eompany. | am wriing o, our company toyou and

provide some information about the products we provide.

Gam an hiva rdt mang phén i eh. 02 Vi gia nihap th truing M eia cong i anh Sy 14 mt ht bai .

Trantrong,
Hiscompany’s into the US market was a big failre.

GaviNgupen. CED
Géng A prdn Gavi Farm rganics
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O Ty it o

?

Dich nghia bai doc, giup ngudi hoc
xac dinh tuong ducng tiéng Viét cla

: Bai tap dién tu hodc néi tu gic
cac thuat nglr tiéng Anh chuyén nganh ol ‘z;.\p en ) ‘oac ?OI . S o
ngudi hoc nho va luyén tép chuyén

doi tu/cum tu tu tiéng Viét sang
tiéng Anh



Step 2 - Vietnamese - English Translation Practice /

Thuc hanh dich Viét - Anh

Vietnamese - English translation practice

Hay dich o8 cbuvh dogn van sau 1 iéng VIgtsang fi4ng Arh, Gk 14 wing 1o

cdutructie ban hoan "
RGN g va A truc ki Kicich

01 Teika Lynn Ng thutc nhom marketing otia Congti G8 phén ABG. Thay mat cong i,

Nhing ndi dung thutng xuét hién trong
cac van ban thuong mai ldy tU van ban

thuc té va dudc bién tap dé phu hop véi
viéc tu hoc va thuc hanh dich

u iéu vé ching toi, mot cong ti
8 hoat 88ng trong nganh 6uge hon & nam.

thude: ss partof -

02 Toila Paim Nguyén, trudng nhém Marketing cia AN, Reader, don vi chuyén cung
efip e4e Ung dyng gido duc chdt lugng cao. Toi it vul dig
Va gioi thigu déng san phém mol hép dhn vo cig

trung ohém: team
chuyén vé ~: specials

team leader; head of ateam

chuyén vé ~: specialise in N ; be dedicated to N

0 dy
enstlugng cao: high
dong sin phim: pro

chat lugng cao: high-quality
déng san pham: product line

30 THUC HANH DICH THUDNG MAIVIET

Step 3 - Suggested Answers /
Phuang an dich tham khao

Suggested answers
Hay doc ban dich méu va ddi chi€u voi ban dich cia minh.

o.

1.am Lynn Ng working as part of the marketing team of ABG, JSC. On
behalf of the company, | am sending you this letter to formally introduce

our company which has been in the industry for over 5 years.

1am Palm Nguyen, Head of Marketing Team at A.N. Reader, which is

q 1am
delighted to connect with you and introduce our exciting new line of

products best suited for your business.

My name I Le Thao, Trade Marketing Executive of GavisGarment. We
provide environment-friendly textile and garment products of high
qualityat price. For further information about our products,

please have a look at the attachment.

g

After 5years, our Gompany has established 4 stores across the country.
Qurfifthstore is about to open at Thanh Xuan Plaza at 8 a.m on May 2nd,
2023. On the grand opening day, all items in the stare are 20% off. In
‘addition, each shapping bill over VND 200,000 will receive a lucky draw
ticket with a prize of up to VND 2,000,000,

o

&

My name is Ann Nguyen. fm a manager at ABC Production Co., Ltd. Our
‘company is now specialising in manufacturing and trading products

made from industrial plastics, high - tech plastics, household plastics,

30040 03HL MY - LIA I9H ONOTHLKOIOHNYH L

electronics, and refrigeration. In order to best serve our customers, our

company has equi injection
recruited highly skilled employees with experiances in plastic molding

industry.

Ggi y phuong an dich cho cac cau
trong Step 2 dé ngusi hoc tham khao

U khoa va céu truc tiéng

dung dé dich tu tiéng

g tiéng Anh

Step 4 - Glossary / Bang tir vung

@ Glossary
Hay 6n lai nhiing t{r vyng va cach dién dat da xusit hién & céc phan trude.

by bin: display and sell
cang som cangét:at your earlest

chuyénvien: executive

13 chao: extend one's salutations
16 donmua sbm: shopping bl
hoat dong. van hanh: operate

ki nang, nang lye- capacity

ety nhidn, xined - feelfre to -

Kiich hing tiém nng: potential customer

brickeandemortar store

Kidmtra: checkout

9 g
cing, Gang nhus; 85 vell

len lac,phan hdi: reach out

partfolo st of cllents

doani nghisp a6 tac: partrer business

ma rgng thi ruang 10i(dau): expandthe

marketinto -/ reach to~

business
dosnh s binhang: sales
doanithu: revenue

dong san pham; product ine

quyen iy
ha Gong nghe cao: hgh-tech plastic
hua gia dung: househoia plastic

Bhye v

sutdntam voi: dedication to

with=; cooperate with ~;collaborate with

aiém

thamahap /tién vao th truang

aestination

(tile) gnh km: attachment

amarket

thay mat, 0aldién cho =: onbehalf of

and patronised by -

thugidl thigu doanhnghiep/cong t

gia nhap: entryinio

gtém gid = - o

thic déy doanh s6: boost he sales

thuc hien, tién hanh: manoeuvre

introcuction

high-quality

stancard
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Bang téng hop cac tirvung va
c4u trdc can ghinhé trong chuong



L&i noi dau

C&u trac sach

® PART1

® PART 2

® PART 3

Nhiing diéu co ban vé bién - phién dich Viét - Anh

Chapter 01
Chapter 02

Dich la gi?
M6t s6 nguyén tac can biét khi bién - phién dich
cap ngdn ngt Viét - Anh

Thuc hanh dich thuong mai Viét - Anh theo cha dé

Chapter 01
Chapter 02
Chapter 03

Chapter 04

Chapter 05
Chapter 06
Chapter 07
Chapter 08
Chapter 09
Chapter 10
Chapter 11
Chapter 12

Chapter 13

Phu luc

Appendix 01
Appendix 02
Appendix 03
Appendix 04

Appendix 05

Thu giéi thiéu doanh nghiép: B2B Introduction Letter
H®6 so nang luc céng ti: Company Profile

K& hoach kinh doanh [1] - Phan tich thi truéng:
Business Plan - Market Analysis

K& hoach kinh doanh [2] - Du bao ban hang:
Business Plan - Sales Projection

Chinh sach céng ti: Company policies

Ban mo ta céng viéc: Job Description

Banh gia nhan sy: Performance Review

Bién ban hop: Minutes of Meeting

Théng cao bao chi: Press release by Companies
Ban tin nha dau tu: IR Newsletters

Thu méi du su kién: Invitation to a company event
Thu méi hop dai hoi dong cé dong thuéng nién:

Invitation to the Annual General Meeting of Shareholders

Hop déng thuong mai: Commercial Contracts

Bién ban ghi nhé: MOU

Thu xac nhan nhan su: Letter of employment

16

24
42

59

76

95
13
131
148
165
182
200

212
228

256
267

Ban cam két bao mat théng tin: Confidentiality Commitment 268

Churc danh, bd phan & chiic nang cta bd phan trong
doanh nghiép: Corporate titles & departments

272

Qudc hiéu, tén mat sé co quan don vi va chiic danh lanh dao,

can bd céng chirc trong hé théng hanh chinh nha nuéc

Viét Nam: Official name of Vietnam, names of some Vietnam's

state administrative agencies, units and titles of
their leaders, officials and civil servants

275



( @ PART1 )

Nhiing diéu co ban vé
bién - phién dich Viét - Anh

Chapter 01. Dichlagi?

Chapter 02. M6t s6 nguyén tac can biét khi
bién - phién dich cap ngén ngu
Viéet - Anh

X‘hh‘*




CHAPTER

M&t s nguyén tac can biét khi
0 bién - phién dich cap ngén ngir Viét - Anh

Nhu da néu trong Chuong 01, dich tu ngén ngl nay sang ngdon ngl khac khéng don
thuan 13 viéc chuyén nglr ma con doi héi ngudi dich dich sao cho nhiing ngusi thudc
van hoa dich co6 thé hiéu théng diép mot cach day dd va chuan xac nhat nhu nhiing
ngusi thudc van hoa nguén. Trén co sé do, hdy cung kham pha mot sé nguyén tac can
biét trong bién - phién dich ndi chung va bién - phién dich cap ngén ngir Viét - Anh
nadiriéng.

1 Luénludnluuy dén tinh tusng minh (legibility) cta ban dich

Dac biét, déi voi bién dich, khi dich xong, ban hay doc cho mot ai d6 khéng biét ban géc
nghe ban dich ctia minh. Néu ho cdm thay moi thir déu dé hiéu thi c6 nghia 1& ban dich
clia ban daro rang.

2 S dung ca tu dién song ngil va don nglr dé hiéu chinh xac
sac thai (nuance) cda tu

Né&u tra tu dién Viét - Anh, c6 thé sé& co khoang 2~3 ti tiéng Anh, thAm chila nhiéu hon,
tuong duong v6i mot ti tiéng Viét. Viéc chon dudc tir co y nghia thich hop dé dich vi thé
khéng hé dé dang. Vi du, néu tim mét tu ti€éng Anh mang nghia “nghi ngd”, ta sé thay
“doubt” va “suspect” dugc dé xuat. Vay hai tir nay khac gi nhau hay ta cé thé st dung
hoan déi chung? Hay tim hiéu hai cau vi du sir dung hai ti nay dudi day.

ST: |suspect he's telling the truth.
TT: Téingdngdrang anh ta dang noi that.

ST: Idoubt he's telling the truth.
TT: To6inghingdliéu anh ta co noi that hay khéng.

16 THUC HANH DICH THUGNG MAI VIET - ANH



( @5 PART2 )

Thuc hanh dich

thuong mai Viét - Anh theo chu dé

Chap 01.

Chap 02.
Chap 03.

Chap 04.

Chap 05.
Chap 06.
Chap 07.
Chap 08.
Chap 09.
Chap 10.

Chap 11.

Chap 12.

Chap 13.

Thu gidi thiéu doanh nghiép: Business Introduction Letter
H6 so nang luc céng ti: Company Profile

Ké hoach kinh doanh [1] - Phan tich thi truéng:
Business Plan [1] - Market Analysis

K& hoach Kinh doanh [2] - Du bao ban hang:
Business Plan[2] - Sales Forecast

Chinh sach cong ti: Company Policies

Ban mo ta cong viéc: Job Description

Danh gia nhan su: Performance Review

Bién ban hop: Minutes of Meeting

Théng cao bao chi: Press release by Companies
Ban tin nha dau tu: IR Newsletters

Thu mei du sukién: Invitation to a company event

Thu méi hop dai hoi dong c6 dong thusng nién:
Invitation to the Annual General Meeting of Shareholders

Hop dong thuong mai: Commercial Contracts

3 antad
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cHarTer  Thu gidi thiéu doanh nghiép

--------------------------------------------------

Thu giéi thiéu doanh nghiép (Business Introduction Email / Letter) la cach dé cong ti /
t6 churc gi6i thiéu véi khach hang, d6i tac, nha phan phéi, nha dau tu hoac té chic khac
vé s&n phadm / dich vu minh cung cép.

Thu gigi thiéu gira doanh nghiép véi doanh nghiép (B2B Introduction Email / Letter)
dugc st dung dé dua ra dé nghi hop tac (partnership offer), méi chao co hdi dau tu
(investment opportunity) ho&c don thuan la gi6i thiéu san pham / dich vu (product /
service introduction).

Thu gidi thiéu gilta doanh nghiép véi khach hang (B2C Introduction Email / Letter)
thusng dé gidi thiéu chuong trinh gidm gia (promotion programme) hay san pham méi
(new release), viéc khai truang chi nhanh mdi (outlet opening),...

Théng thusng, thu gidi thiéu doanh nghiép / t6 chic gdm ba phan chinh (khéng tinh 16
chao d4u thu va cudi thu):

 Phan 1dudc st dung dé gidi thiéu sa luge ban than va doanh nghiép / t6 chirc cling
nhu muc dich viét thu.

* Phan 2 bao gém théng tin chi tiét vé doanh nghiép / t6 chic va cac sdn phdm hoac
dich vu cong ti / t6 chuc cung c&p. Nhiing gia tri ma san pham / dich vu mang lai
hodc thanh tuu doanh nghiép / té chirc da dat dugc...

* Phan 3 trinh bay lai muc dich viét thu va dua ra |5i kéu goi hanh déng.

Thu gidi thiéu doanh nghiép can chuyé&n nghiép, sach |6i chinh t& va ngl phap, ngan gon
va kem thong tin lién hé.

24 THUC HANH DICH THUONG MAI VIET - ANH



Lead-in

Hay doc van ban tiéng Anh dudi day dé co hinh dung vé cach viét, ti vung
va cau truc thusng dung trong loai van ban nay. Khi doc, ban co6 thé gach
chan hodc danh dau céac tu va cau tric ma ban chua biét hoac quan tam.

Dear Ms. Thuy Lee,

|, Gavi Nguyen, am writing on behalf of Gavi Farm Organics regarding
our company's entry into a new market in Dong Nai. | am writing to
introduce our company to you and provide some information about
the organic and natural foods, supplements, and additional wellness
products we provide. We are currently operating in markets located in
Vinh Phuc, Hanoi, and Danang and are excited to expand our reach to

the Dong Na| AlCA., @ rvrirrrriiii s [ Gioi thiéu cong ti & muc dich ]

o
=-]
>
-
(=]
~N

Kinh gi chi Thuy Lee,

Toi 1a Gavi Nguyen, toi viét thu nay dé thay mat Gavi Farm Organics trao déi
vGi chi vé viéc cong ti chung téi gia nhap thi trudng moi 6 Bong Nai. Téi mudn
giéi thiéu vé cong ti toi va chia sé mét vai thong tin vé thuc phdm hiu co va tu
nhién, thuc phdm bé sung va san pham hd trg stic khde ma ching téi cung cap.
Hién chung toi dang hoat dong tai cac thj trusng & Vinh Phac, Ha N6i va ba
N&ng, va mong muén mé réng hoat déng t6i khu vuc Déng Nai.

ONHL HOid HNYH 9AHL

As we are in the same industry and offer similar products, | felt it

reasonable to extend my salutations and suggest we meet to discuss
how we can work together to better serve our customer base. At Gavi
Farm Organics, we provide food, supplementary health and wellness
products that help our customers improve and develop their overall

health and well-being. e [ Thong tin chi tiét vé san pham ]

3@ NHO 0FHL HNV - LIIA IV ON

Vi ching ta dang kinh doanh cung nganh hang va cung cap cac san phdm
giéng nhau, ti thay minh nén gui 16i chao va dé xuat hai bén gap mat dé thao
luan vé cach thic hgp tac nhdm phuc vu khach hang tét hon. Tai Gavi Farm
Organics, ching téi cung c&p thuc pham, thuc phdm bé sung va san phdm
hé trg stic khée, gilip khach hang cai thién va nang cao suc khde thé chat
1&n tinh than.

CHAPTER 01: THU GIGI THIEU DOANH NGHIEP 25



Vocab & Expressions

B2B = Business-to-Business: doanh nghiép véi doanh nghiép
B2C = Business-to-Customer: doanh nghiép v6i khach hang
on behalf of ~: thay mat ~

regarding N: vé ~, lién quan dén ~

entry into ~: gianhap ~

operate: hoat déng, van hanh

expand one’s reach to ~: md rong hoat dong téi ~

extend one’s salutation: gui I6i chao

customer base: khach hang (nhém ngudi mua va sir dung san phdm / dich vu cla
mot doanh nghiép)

go beyond + N: vugt ngoai ~

please find enclosed + N: dinh kem thula ~

-
=-]
>
-
(=]
~N

please feel free to V: xin ding ngan ngai/ xin cu ~

at one’s earliest convenience: cang sém cang t6t

—
I

S

I

>;

=z

I

=]

Check-up 2
______________________________________________________________________ ;

S

Hoan thanh cac cau tiéng Anh bang cach dién vao ché tréng ti/cum tir tiéng °
Anh theo nghia clia cau tiéng Viét cho trudc. E
.ﬁ>

2

01 Thay mat cong ti ABG, t6i viét thu nay gici thiéu vé cong ti tdi va chia sé mot vai =
—

thong tin vé san pham ma chung tdi cung cap. E

(]

ABG Company, | am writing to our company to you and =3

es)

m.

provide some information about the products we provide.

02 Viéc gianhap thi trusng Mi ctia cong ti anh &y la mot that bai I6n.

His company’s into the US market was a big failure.
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Vietnamese - English translation practice

Hay dich cac cau va doan van sau tu tiéng Viét sang tiéng Anh. Cac tlr vung va
céu tric tiéng Anh cho trudc chi mang tinh ggi y, ban hoan toan c6 thé st dung
nhing tu vung va céu tric khac khi dich.

01 Toila Lynn Ng thudc nhom marketing ctia Cong ti C8 phan ABG. Thay mat cong ti,
t6i xin gUi t6i qui cong ti thu nay dé chinh thic gisi thiéu vé chung toi, mot cong ti
da hoat déng trong nganh dugc hon 5 nam.

A\

thudc: as part of ~

02 T6i la Palm Nguyén, trudng nhém Marketing cla A.N. Reader, don vi chuyén cung
cap céac ung dung gido duc chat lugng cao. Toi rat vui dugc két ndi véi qui cong ti

va gidi thiéu dong san pham mai hap dan v cung phu hgp véi qui cong ti.

S

trudng nhém: team leader; head of a team
chuyén vé ~: specialise in N ; be dedicated to N
ung dung gido duc: educational application
chéat lugng cao: high-quality

dong san pham: product line
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Suggested answers

Hay doc ban dich mau va déi chiéu véi ban dich ctia minh.

01. lamLynn Ngworking as part of the marketing team of ABG, JSC. On
behalf of the company, | am sending you this letter to formally introduce
our company which has been in the industry for over 5 years.

02. |am Palm Nguyen, Head of Marketing Team at A.N. Reader, which is
dedicated to providing high-quality educational applications. | am
delighted to connect with you and introduce our exciting new line of
products best suited for your business.

03. MynameisLe Thao, Trade Marketing Executive of GavisGarment. We

o
=-]
>
-
(=]
~N

provide environment-friendly textile and garment products of high

quality at a reasonable price. For further information about our products,
please have a look at the attachment.

04. After5years, our Company has established 4 stores across the country.
Our fifth store is about to open at Thanh Xuan Plaza at 9 a.m on May 2nd,

ONHL HOid HNYH 9AHL

2023. On the grand opening day, all items in the store are 20% off. In
addition, each shopping bill over VND 200,000 will receive a lucky draw
ticket with a prize of up to VND 2,000,000.

05. Mynameis Ann Nguyen. I'm a manager at ABC Production Co., Ltd. Our
company is now specialising in manufacturing and trading products

made from industrial plastics, high - tech plastics, household plastics,

3@ NHO 0FHL HNV - LIIA IV ON

electronics, and refrigeration. In order to best serve our customers, our
company has equipped 80-to-450-ton injection molding machines and
recruited highly skilled employees with experiences in plastic molding

industry.
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Glossary

bay ban: display and sell

cang s6m cang tot: at your earliest
convenience

chuyén vién: executive

co hdi dau tu: investment opportunity

cu tunhién, xin cu ~: feel free to ~

clra hang vat Ii: physical store;
brick-and-mortar store

cung nganh: in the same industry

cling, cling nhu: as well

danh muc khach hang: client / customer
portfolio; list of clients

doanh nghiép dai tac: partner business
doanh nghiép t6i doanh nghiép: Business-to-
Business

doanh nghiép téi khach hang: Business-to-
Customer

doanh s6 ban hang: sales

doanh thu: revenue

dong san pham: product line

dé nghi hgp tac véi ~: propose a partnership
with ~; cooperate with ~; collaborate with ~
diém dén cho moi nhu cau: one-stop shop/
destination

(file) dinh kém: attachment

dudc ua thich va Ging hd bdi ~: be sought after
and patronised by ~

gia ca phai chang: affordable price

gia nhap: entry into

giam gia ~: ~ off
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Hay 6n lai nhiing tu vung va cach dién dat da xuat hién & cac phan trudc.

gi6i thiéu doanh nghiép: business
introduction

gui I6i chao: extend one's salutations
héa don mua sdm: shopping bill
hoat dong, van hanh: operate

kha nang, néng luc: capacity

khach hang: customer base

khach hang tiém nang: potential customer

khai thac: capitalise on; exploit

kiém tra: check out

la mét phan cua, thudce ~: as part of ~
lién lac, phan héi: reach out

lién mach, théng suét: seamlessly

ma rong thj trudng t6i (dau): expand the
market into ~/ reach to ~

nguyén liéu thé: raw material

nhua cong nghé cao: high-tech plastic
nhua gia dung: household plastic

phuc vu: cater to; serve

su tan tdm véi: dedication to

tham khdo: refer

tham nhap / tién vao thi truéng:
penetrate a market; make an entry into
amarket

thay mat, dai dién cho ~: on behalf of ~
thiét bi ban dan: semiconductor device
thu gidi thiéu doanh nghiép / céng ti:
business / company introduction letter
thuc ddy doanh sé: boost the sales

thuc hién, tién hanh: manoeuvre
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0 ‘I Bién ban ghi nhé
MOU

Bién ban ghi nhé(memorandum of understanding, MOU)|a v&n ban thé hién
khung théa thuén (the frame of agreement) ma hai hay nhiéu bén dat dugc.
Bién ban ghi nhd thé hién cac ki vong (expectations) da dugc tat ca cac bén
théng nhéat sau khi trao déi va thuong lugng.

Mac du khéng nhat thiét phdi co rang budc phap li(legal binding), bién ban
ghi nhé thusng 1a buéc dau tién dé chuan bi cho viéc ki két hop déng / thda
thuén mang tinh rang budc phap li sau nay.

V& c4u trac va ngdn ngd, bién ban ghi nhdé cé nhiéu nét tuong dong voi cau
truc va ngdén ngl trong hop dong.

Tim hiéu cac cum tur thudng gap trong tiimg muc cta Bién ban ghi nhé

1.

Phan mé dau

D& cap ré rang tén va tu cach phéap li cla cac bén.

THIS MEMORANDUM OF AGREEMENT (“Memorandum”), dated __
between [COMPLETE NAME OF PARTNER] (“PARTNER”) an organisation
[SPECIFY TYPE; for example: not-for-profit] established under the laws
of [COUNTRY] with its offices in [LOCATION, COUNTRY] represented by
[REPRESENTATIVE OF PARTNER], [TITLE]; and [COMPLETE NAME OF PARTNER]
(“PARTNER"), with its principal place of business in [LOCATION, COUNTRY]
represented by [REPRESENTATIVE], [TITLE]; collectively referred to as “the
Partners”.

WHEREAS, [PARTNER] is an organisation [SPECIFY TYPE; for example: not-for-
profit] established with the goal of [GENERAL GOAL; for example: promoting
the reading culture, providing high-quality knowledge and solutions for the public] in
[COUNTRY]J;
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2. Muc dich ctia Bién ban ghi nhé

Néurdé muc dich ki Bién ban ghinhé. Luu y dung “to V" khi viét cac muc dich.

PURPOSES

1. The main purposes of this Memorandum are as follows:

(a) to foster bilateral cooperation between the Partners in order to
produce desired results in various joint activities and cooperative
works to be implemented under the framework of this
Memorandum;

(b) to build and enhance development partnership between Vietham
and Korea in the publishing industry.

MUC biCH
1. Muc dich chinh cda Bién ban ghi nhé nay la:

(a) thuc day hop tac song phuong gitta cac Bén nham tao ra két qua nhu
mong dgi trong cac hoat ddong chung va hgp tac dugc thuc hién theo
khu6n khé Bién ban ghi nhé nay;

(b) xay dung va tadng cudng quan hé hop tac phat trién gidia Viet Nam va
Han Qudc trong linh vuc xuat ban.
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