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p XAC BINH MUC DiCH CUA BUOI THUYET TRINH

Piéu dau tién ta can lam 1a xac dinh ré muc dich cla budi thuyét trinh, tu do diéu chinh
cau truc téng thé va cach trinh bay bai sao cho phu hgp. Bai thuyét trinh ¢ thé huéng
t6i moét trong ba muc dich sau:

1.

Muc dich giai thich

Cac budi thuyét trinh cong b6 s&n pham méi, bao cao ngan sach, hoi thao chuyén
dé... c6 muc dich giai thich, cung c&p théng tin méi cho ngudi nghe. Chinh vi vay,
muc dich quan trong nhat clia chung 1 truyén tai ndi dung chi tiét va chinh xac.
Né&u ta tham lam dua ra moi tha lién quan dén chd dé chinh, bai thuyét trinh sé dé
khién nguai nghe bi nhiéu théng tin. Noi cach khac, ta cadn nam dugc chinh xac
théng tin khan gid mudn biét dé xay dung bai thuyét trinh hiéu qua.

2. Muc dich thuyét phuc

V6i nhiing budi thuyét trinh mang muc dich thuyét phuc khan gia lam theo ké hoach
clia ngudi ndi, cac y kién dua ra phai that hap dan, khién ngusi nghe dé dang déng
tinh. D& lam dugc diéu nay, ta can nghién clu va thu thap cac thong tin lién quan
dén chl dé, dong thai phan tich d6i tuong khan gia that ky. Luu y thém, déi tugng
cla nhing bai thuyét trinh dang nay khéng chi bao gém khach hang hay déi tac. Vi
du, trong budi hop I&n k& hoach cho san phdm mai ctia cong ty, ta can thuyét phuc
dugc cap trén dong y v6i ban dé xuat ctia minh.

3. Muc dich giai tri

C4c bai thuyét trinh tai tiéc ky niém, su kién ra mat sdn phdm méi, buéi hop mat,
dam cudi,... thusng dién ra trong thai gian ngan va can mang lai cdm giac dé chiju
cho ngudi nghe. Khi chuén bj cho bai thuyét trinh dang nay, ta can chu y dén nhing
chi tiét co thé khién khan gia vui vé, cdm dong, hay thu gian dé cau truc bai thuyét
trinh cho phu hop.



) PHAN TiCH B0l TUGNG KHAN GIA

Né&u 14 nhan vién ban hang, khi ban mot san phdm, diéu dau tién ban céan biét |a déi
tugng khach hang cia minh. Trong qua trinh chuén bj bai thuyét trinh cling vay, sau khi
xac dinh dugc muc dich, ta phai suy nghi xem bai thuyét trinh nay huéng dén “ai”. Vi chi
khi hiéu rd khan gia 1a ngudi nhu thé nao, ta méi co thé quyét dinh dugc cach tiép can
cla bai thuyét trinh.

1. Cac diém can lam rd khi phan tich ddi tugng khan gia
@ Budi thuyét trinh nhdm muc dich gidi thich, thuyét phuc hay giai tri?
® Khan gia mong muén diéu gi & budi thuyét trinh?
© Khan gia da biét diéu gi va chua biét diéu gi cé lien quan dén ndi dung thuyét trinh?
@ Khan gia mudn mot budi thuyét trinh véi phong cach nao?
B Budi thuyét trinh dang c6 gang cho khan gia biét diéu gi va goi ra diéu gi?

2. Cac tiéu chi phan loai d6i tugng khan gia

{ Theo dac diém | Lua tudi, gidi tinh

i i Co quan (cong ty va td chiic: nganh nghé, s nhan vién, mang
i chd luc, y&u diém, tAm nhin, van dé gan day g&p phai...)
S6 ngudi tham gia
Nganh nghé, dia vi xa hoi, kinh nghiém

{ Theonéntang | Kién thic va muc do hiing thu véi chi dé (phan doan do thong
i kién thic i dung clia cac thuat nglr chuyén nganh) |
: i Cac dieu cdm ky (phan doan diéu khéng nén néi, théng tin mat) |

{ Theo thaidova | Muc dich tham gia budi thuyét trinh
| tam thé { C6 phai la ngusi co quyén quyét dinh dén ndi dung thuyét trinh
’ i khong?

{ Dy doan két qua clia bai thuyét trinh ra sao?

i Haing tha véi diéu gi?

Tiéu chi danh gia va gia tri quan thé& nao?

Bai thuyét trinh co Igi cho ho theo cach truc ti€p hay gian tiép?
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L) GHINHG NGUYEN TAC 333

L&i phé bién nhat ctia da s6 dién gia khi chuan bj bai thuyét trinh béng tiéng Anh la liét
ké cac ndi dung mot cach vo t6 chic. St dung cac con s6 dé che gidu kha nang tiéng
Anh con yéu chi khién ban méat thai gian ma thoi. Ngoai ra, viéc liét ké théng tin ma
khéng cé su tuong tac véi khan gia sé lam budi thuyét trinh tré nén nham chan. Trong
trudng hop ban khong chac nén thuyét trinh nhu thé nao, hay tuan theo céu tric co ban
cUa bai thuyét trinh v6i nguyén téc 3-3-3.

Hay Ién y tudng cho bai thuyét trinh gdm 3 phan I6n: Phan gidi thiéu (Introduction) -
Phan chinh (Body) - Phan két luan (Conclusion). M&i phan 6n nay lai dugc chia ra thanh
3 muc nhé hon.

Khi 1ap dan y cho mét bai thuy&t trinh, ban hay thir luyén tap sdp x&p va trinh bay theo
nguyén tac 3-3-3. Kha nang tiéng Anh clia ngudi trinh bay con han ché nhung cau tric
bai thuyét trinh phu hgp sé gitip ngudi nghe hiéu nodi dung tét hon.

1. BA THANH PHAN CUA PHAN GIGI THIEU

@ Topic sentence (Cau chl dé): cho biét chd dé cla bai thuyét trinh

What | am going to talk about today is the politics of oil.
Hom nay toi sé trinh bay vé chinh tri dau ma.

So the topic of my talk is fuel efficiency.

Vithé, cha dé bai noi hom nay la tiét kiém nhién liéu.

So what'’s the topic? Organizational learning.

Vay chu dé (t6i sé noi) la gi? D6 1a viéc hoc tap cla té chuc.

I'm here to talk about the recent earthquake patterns.
Téi dung day dé noi vé cac dac diém dong dat gan day.



® Details (Chi tiét): cach dién gidi chd dé va ndi dung khan gia sé dudc nghe trong
bai thuyét trinh

I am going to share some stories of those victims of child abuse.
Toi sé chia sé mot s6 cau chuyén vé nhiing nan nhan cla tinh trang lam dung tré em.

You will learn about new perspectives on international politics today.
Hém nay, cac ban sé tim hiéu nhiing goc nhin méi vé chinh trj thé giéi.

Let me introduce three principles of Oxfam.

© Concluding remark (K&t luan): truéc khi di vao Phan chinh cla bai thuyét trinh,
hay dua ra két luan vé tinh hiu ich ctia bai thuyét trinh

I hope this talk will provide you with some basic knowledge in NGO activities.
Toi hy vong bai néi nay sé cung c&p cho cac ban nhiing kién thic co ban vé cac hoat
dong cda té chic phi chinh phu.

So what | am pointing out here is that we need individual care for those children.
Vay, diéu téi mudn chira  day la chiing ta can quan tam dén tiing dda tré nay.

2. BA THANH PHAN CUA PHAN CHiNH

@ Topic sentence (Cau chii dé): dua ra cau chi dé cho méi phan

What | am going to talk about first is the causes of inequity.

Trudc tién, toi mudn noi vé nguyén nhan gay ra tinh trang bat binh dang.
So first things first, family cars should be energy efficient.

Vay diéu quan trong truéc nhat 1a cac xe gia dinh can tiét kiém nhién liéu.

My first point is on technical features.
Ch diém dau tién cta toi sé ban vé cac tinh nang kj thuat.

® Supporting details (Thong tin chi tiét): cung cap bang ching, di liéu, vi du bé
trg cho cau chi dé

As you see in these statistics, most victims of child abuse are girls.
Nhu cac ban c6 thé thay qua nhiing so liéu théng ké nay, hau hét nan nhan cla tinh
trang ngugc dai tré em la cac bé gai.



Let me explain further what | mean by inequity.
Hay dé toi giai thich kj hon vé bat binh dang.
According to the European Automobile Association, the future automobile

concept is green technology.
Theo Hiép hoi O t6 chau Au, khai niém 6 t6 tusng lai chinh Ia cong nghé xanh.

© Concluding remark (K&t luan): trudc khi chuyén sang y tiép theo, diém lai cac noi
dung da dé cap cho t6i thsi diém hién tai

This means that more investment will be made in green technology.
Diéu nay co nghia la cong nghé xanh sé thu hut thém nhiéu dau tu.

Before moving to my second point, I'd like to emphasize that green technology
can save money and save the Earth.

Truéc khi chuyén sang chd diém thir hai, t6i muén nhan manh rang céng nghé xanh cé
thé giup tiét kiém tién va cuu Trai dat.

The thing is it is not that difficult to help those victims of child abuse.

Van dé |a khong kho dé gitip dd cac nan nhan cla tinh trang ngudc dai tré em.

3. BA THANH PHAN CUA PHAN KET LUAN

@ Summary (Tém tét): tém t&t ndi dung ctia Phan chinh

Let me run over the key points again.

Hay dé t6i diém lai nhing chd diém chinh.

| will briefly summarize the key points again.

Toi sé tom tat ngan gon nhiing chd diém chinh lan nia.

® Emphasize (Nh&n manh): noi vé diéu dac biét mudn nhan manh hodc muén dé cap

| would suggest that we should prioritize economic policies.
Toi cho réng chling ta nén uu tién cac chinh sach kinh té.

Before | finish, let me stress again how you can help those victims of child abuse.
Truéc khi két thic, cho phép toi nhan manh lai vé cach cac ban co thé gitp dd nhiing
nan nhan cua tinh trang ngugc da tré em.

* prioritize: uu tién



© Concluding remark (K&t luan): hoan thién néi dung bai thuyét trinh b&ng cac trich
dan, doan phim...

Let me close now with a story that summarizes my talk.
Bay gi&, cho phép toi két thiic bang mot cau chuyén tém tat noi dung bai néi hém nay.

I'd like to leave you with the following thought.
Téi mudn nhan nht véi cac ban diéu nay.

Trong trusng hgp noi dung thuyét trinh co tinh sang tao, ta cé thé b qua nguyén tac
nay va cau trdc bai thuyét trinh theo nhiing cach da dang hon. Nhung hay ghi nhé mot

diéu, cac budi thuyét trinh thudng cé muc dich “bao cao”, “téng hop” hon la “sang tao”,
nén diéu quan trong nhét la phai truyén tai thong tin mot cach hiéu qua.
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